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Loan Application Form
Please complete and send to the registrar at rachelmi@nli.org.il 

A. Details of the Borrowing Institution 
Name of the borrowing institution:
_______________________________________________________________________________________________
Address of the borrowing institution: 
_______________________________________________________________________________________________
Contact person for loan :
Name: ________________________________________________________________
Position: _____________________________________________________________ 
Address: ______________________________________________________________
Telephone / Fax : ______________________________________________________
Email: _______________________________________________________________________________________
B.  Exhibition Details
Name of the exhibition: __________________________________________________
Exhibition concept:  _________________________________________________________
Opening date: _____________________ Closing date: ________________________ 
Proposed dates and hours of display: _________________________________________

Loan period (allowing time for exhibit preparation & loan return): ______________________________________________________________________
C. Requested Items 
	Call Number
	Name of requested item
	Pages to be displayed
	Originals / Facsimiles
	Remarks

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



D. Facility Report Questionnaire
1. Humidity and Temperature:
· Do you keep records of the environment within the proposed exhibition?  
Yes / No
If  yes:
· What are the guaranteed limits for temperature:  _________ to ________

· What are the guaranteed limits for humidity: _______________ to ________

2. Lighting:
· Are there any windows in the exhibition area?  Yes /No 
If yes:
· Indicate the window directions  )N-S-E-W(___________________________________
· How do you control the visible light? _________________________________________
· Describe the overall artificial lighting (type and level): _____________________
        ____________________________________________________________________________________
· Will lights be used inside the display cases?  Yes  /  No
· Are there any UV filters inside the display cases?  Yes  /  No
3. Display Cases:
· Describe the display case type: (upright or table)  _____________________
        ____________________________________________________________________________________
· Size of the case:   Width:___________  Length:____________  Depth:______________
· Will any display cradles or mounts be used:  Yes  /  No
If yes:
· Describe them (textually or graphically(___________________________
· Picture frames:  Size_______________    Material__________________
4. Security and Safety:
· Describe the detector systems for fire/heat/smoke within the exhibition area: ______________________________________________________________________________
· Describe the fire extinguishing systems within the exhibition area:
	____________________________________________________________________________________
· Is there any security protection within the display cases:
 Yes  /  No   / Restricted information
· Are there appropriate guards during exhibition hours?  Yes  /  No 
· Are there appropriate guards when the exhibition is closed to the public?  
Yes  /  No   
· Are there appropriate guards while the exhibition is being mounted / dismantled?   
Yes  /  No 
· Remarks:  
	_____________________________________________________________________________________
	_____________________________________________________________________________________
	_____________________________________________________________________________________

Date: _____________		Signature: ____________________________________
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